Updating your Provider Profile on MyChildCarePlan.org

You can update your provider profile on MyChildCarePlan.org by calling your resource and referral
(R&R) agency to update any of your information. Providers who have claimed their provider profile
can update their information by following the directions below.

Note, for a resource on how you can claim your provider profile, go to www.tinyurl.com/ClaimMyProfile

1. Log into MyChildCarePlan.org/account/
2. Click on the tab titled "Profile".

Every day you come to work, at least one child *
ry dayy

3. Scroll down to see the list of forms. Click on the title to is better off because you showed up.
update your information for that specific form. L
4. Once you've updated your information, scroll down to - S . —

the bottom of the page and click on "Save and Submit".
Update your child care program

Note, your updates will go to your local R&R to review and information
approve. You will see "Last Update Submitted" if your

Click on a form name below to updu_[c your information. This will |Jl‘;' Ircwcwcd by _Sample RER
updates are still pending, and "Last Update Approved" T oo ot

once the R&R has published your updates. Please allow 2
business days for your R&R to approve the updates.

Forms Available to Update on MyChildCarePlan.org

Vacancy, Referral and Licensing Information
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These are the forms you can update on your
Update the openings in your program, and control what child care searches you show up in. MYChiIdca rePI an.org provider accou nt:

¢ Vacancy, Referral and Licensing Information

G viemae, e Contact Information
Make sure families and your CCRER can keep in touch with you, [ ) Program
e Photos

¢ Schedules of Care

¢ Hours and Days of Operation
¢ Transportation and Meals

e Rates and Fees

prows * Payment Info and Subsidies
S e Qualifications

Program
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Tell us about your child care program's setting. curriculum, and more.

share photos of your child care program,
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Updating your Provider Profile on MyChildCarePlan.org

Forms to Update Provider Profile Fields

You can update the fields found on your provider profile in these forms.

Vacancy, Referral and Licensing Information Form
o Openings Reminders Announcements My Resources
Contact Information Form Capacity

o Address or Cross Streets
o Business Name
o Phone number, email and/or website

Youngest Age Served Years « ?

1

Program Form

o Language (spoken in your program) Youngest Age Served Months -
o Tags (Programs Philosophy) 6
o "About Me"
Oldest Age Served Years «
Photos Form

5

o Environment and Staff Photos

Oldest Age Served Months «

Schedules of Care Form
o Schedule of Care (Full time, part time, etc.) i

Hours and Days of Operation Form Program
o Business Hours
Transportation and Meals Form Language of Core - @
o Transportation (Bus, walking, car) [ aenaric
o Meals (] it
. 1o Spanish
Payment Info and Subsidies Form -
o Subsidies Accepted =
Qualifications Form (] ogaton
o Special Needs Experience (] armentan
o Accreditation [ Fars
o Quality Improvement Efforts _
o QCC Score (Quality Counts California) S

You cannot edit responses to the following questions. If anything
is incorrect, please contact your CCR&R to update it.

License Numbers You wi.II notice at the bottom of many forms that
Read-only fields some fields are greyed out and cannot be updated
through MCCP.org, such as the information your child

> care license, license capacity, etc. To update these

fields, contact your local Resource and Referral (R&R)

directly.

License Number

197621321

Infant License Number




